
 
 

  

 
 

  
   

   
    

 

 
                 

          

          

                                                                                    

 
 

       
   

   

   
  

 

                        

                         

 

 

Direct Deposit Payroll Form 

You have the option to deposit your payroll check into one or more accounts. If you elect to deposit to a checking account, please 
attach a voided check from your checking account (not a deposit slip).  If you elect to deposit to a savings account, please attach a 
deposit slip showing the bank name, account number, and the bank routing number. 

When electing to deposit into more than one account, please attach bank information for both accounts and indicate on the 
voided check or deposit slip which account should receive the set amount listed below. The remaining net amount will 
automatically go to the other account. 

Please indicate the type of account you will deposit to: ☐ Checking | ☐ Savings 

Would you like a portion of your check deposited into a second account? ☐ Yes | ☐ No  

If yes, please indicate the type of account you will deposit to and amount:  $ __________ 

CHECKING ACCOUNT   SAVINGS ACCOUNT 

Authorization Agreement 
I authorize District 742 and the financial institution listed below to initiate electronic credit entries, and if necessary, debit entries 
and adjustments for any credit entries made in error for the current pay period only.  If there are any other problems or 
adjustments needed, District 742 will work out details with me in person. 

This agreement will remain in effect until District 742 receives a written notice of cancellation from me or my financial institution, 
or until I submit a new direct deposit form to the Payroll Department. 

Signature 

Employee Name (Print) 

Authorized Signature Date: 

*** Please staple a voided check or deposit slip and return this form to the Payroll Department. 
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